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Tualatin Valley
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COMMUNITY ROOM USE AGREEMENT

TVF&R Command and Business Operations Center

11945 SW 70th Ave, Tigard, OR 97223-9196 

Phone: (503) 649-8577  |  Fax: (503) 259-1100

Email: RoomReservations@tvfr.com
Website: www.tvfr.com
Tualatin Valley Fire & Rescue (“TVF&R”) is pleased to be able to share our Community Rooms with you and hope you find everything you need to make your event a success.  To enable us to continue making our community rooms available to the public, we ask that you comply with the terms and conditions of this Agreement. Please provide cell phone number(s) of at least one person that is attending the event in case TVF&R needs to contact the Guest during the meeting.
Reservations should be made at least one week in advance of your event.  Each Guest is limited to 12 advance reservations with a maximum of four hours per event unless otherwise approved.

Instructions: Please PRINT clearly. Scan completed forms and email to RoomReservations@tvfr.com or fax to (503) 259-1100 or hand deliver to the address above. Call (503) 649-8577 if you have any questions.
GUEST INFORMATION
	Individual or Organization Name & Address:
	
	Phone:
	

	
	
	Contact:
	

	Email Address:
	

	Cell Phone Number(s) of at least one event attendee:
(for emergency contact by TVF&R)
	


REQUESTED ROOM(s):
	Location Name
	Location Address
	Occupancy
	Check Choice(s)

	North Operating Center
	20665 SW Blanton Street, Aloha, OR  97007
	30
	 FORMCHECKBOX 


	Fire Station 33
	15440 SW Oregon Street, Sherwood, OR  97140
	20
	 FORMCHECKBOX 


	Fire Station 50
	12617 SW Walnut Street, Tigard, OR  97223
	25
	 FORMCHECKBOX 


	Fire Station 51
	8935 SW Burnham Street, Tigard, OR  97223
	25
	 FORMCHECKBOX 


	Fire Station 58
	6050 Failing Street, West Linn, OR  97068
	25
	 FORMCHECKBOX 


	Fire Station 59
	1860 Willamette Falls Drive, West Linn, OR  97068
	20
	 FORMCHECKBOX 


	Fire Station 60
	8585 NW Johnson Street, Portland, OR  97229
	26
	 FORMCHECKBOX 


	Fire Station 61
	13730 SW Butner Road, Beaverton, OR  97005
	10
	 FORMCHECKBOX 


	Fire Station 65
	3425 SW 103rd Ave, Beaverton, OR 97005
	20
	 FORMCHECKBOX 


	Fire Station 67
	13810 SW Farmington Road, Beaverton, OR  97005
	24
	 FORMCHECKBOX 



A map of stations is located on the TVF&R webpage:  http://www.tvfr.com/aboutus/os/communityrooms.aspx
EVENT DETAILS
	Title/Name of Event:
	

	Approx. # of Attendees:  
	
	Guest is a public agency or Not-for-Profit organization1:
	 FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO

	To Request Dates for your event email RoomReservations@tvfr.com or call (503) 649-8577


1 See Fees on back.
GUEST ACCEPTANCE
I/We hereby accept the terms and conditions on the reverse side of this Agreement: 
____________________________________________
__________________________________________

Signature





Date
Note: Firefighters or staff may be out of the building or involved in daily duties during your event; therefore, if you have any requests or questions, please contact our administrative office at (503) 649-8577 or by email: RoomReservations@tvfr.com. TVF&R office hours are M-F from 8:00 am to 4:30 pm, excluding Holidays.

AGREEMENT TERMS AND CONDITIONS
roomreservations@tvfr.com | www.tvfr.com
Definitions. The term ‘Guest’ includes the guest, its officers, employees, agents and invitees.  The term ‘community-room’ is hereafter referred to as the ‘Facility’ includes all fixtures, equipment, entrances, exits, restrooms, sidewalks, parking lot, and approaches of TVF&R property used or accessed by the Guest. 

Access. There may be an access panel outside the Community Room or there may be a card, fob, or key inside the combination lock box outside the Community Room. The access codes are subject to change; therefore, the Guest is responsible for requesting the code after submitting this form. The Guest will pay a $25 fee to replace a lost key, fob, or access card. GUEST MAY NOT PROP OPEN THE OUTSIDE DOOR to accommodate later arrivals as the Facility is monitored and doing so will set off the alarm.
Beverages/Food. Guests are welcome to bring and serve their own nonalcoholic beverages; food is discouraged.

Cancellation/Termination. Guest should give TVF&R at least 48-hours’ notice of any cancellation. This Agreement may be terminated by either Party without cause at any time by providing 10 days written notice unless a different time frame is mutually agreed upon. Due to TVF&R’s emergency responsibilities, reservations may be preempted if an unforeseen need arises.  In that case TVF&R reserves the right to cancel or terminate this Agreement immediately; however, we will provide as much advance notice as possible.  

Cleanup.  Any spills must be cleaned up, floors vacuumed, whiteboards erased, handouts/displays removed and appropriately disposed of, and coffee maker and lights turned off. Every attempt must be made to leave the Facility clean, orderly, and ready for the next Guest.  A vacuum cleaner and disposable cleaning cloths are provided.

Emergency Procedure. Should an emergency occur requiring immediate attention, please use the emergency phone located outside on the wall by the Community Room entrance.  It is a direct-connect to the 911 Dispatch Center.

End of Event. Guest must vacate the Facility by 10:00 p.m.  Please be quiet when leaving in consideration of neighborhood residents.

Fee. Community Rooms are provided free-of-charge to qualifying, public, Not-for-Profit organizations that are located or operated within the TVF&R boundary. All other business, social, or private Guests are asked to pay $75.00 in advance (payable by cash/check to TVF&R).  

Indemnification. To the fullest extent permitted by law, Guest will indemnify, defend save and hold harmless TVF&R, its officers, board members, agents, employees, volunteers, affiliates, and all other persons acting on behalf of TVF&R, from and against all claims, demands, suits, actions, damages, losses, costs and expenses, direct and indirect or consequential of any nature whatsoever, including reasonable attorney’s fees, and any other costs of defense, settlement payments and court costs, and liability for personal injuries (including death), property loss, and all other legally cognizable harm caused by, arising from or resulting from, in whole or in part, or in connection with, any act of omission involving the use of the Facility.

Interference. No Guest activity will interfere with any TVF&R Station or office activity.

Laws. Guest will comply with all applicable federal, state, and local ordinances, statutes, laws, rules, and regulations under this Agreement; including non-discrimination in employment because of race, color, ancestry, national origin, religion, sex, marital status, age, medical condition, or handicap.

Prohibited: Smoking, alcoholic beverages, controlled substances (except EMS professionals), animals (except service animals), and firearms (except law enforcement). Guest will NOT store items at the Facility. Guest will NOT prop open outside door(s).
Room Layout.  Guest may arrange the furniture to fit its needs; however, care should be taken that the floors/carpets are not damaged when moving the Facility furniture. Guest will return all furniture to original positions.

Supervision/Responsibility/Damage. Guest must designate an adult supervisor to be in direct charge of the activities. The Guest is responsible for conduct of its participants in and around the Facility and for any damage, lost or misplaced equipment, and any other losses deemed to be the responsibility of the Guest.  That supervisor’s cell phone number must be on file with TVF&R in advance.
Wi-Fi Access. Internet access is usually available, but is not guaranteed.  The login and password are posted on the Bulletin Board.
	TVF&R Use Only:

	Approved:
	 FORMCHECKBOX 
  YES    FORMCHECKBOX 
  NO
	Fee Due:
	 FORMCHECKBOX 
  YES    FORMCHECKBOX 
  NO
	Fee Paid:
	 FORMCHECKBOX 
  YES     FORMCHECKBOX 
  NO
	Agreement Valid Through:
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